
REFRIGERATION AND AIR CONDITIONING 
CONTRACTORS ASSOCIATION BY-LAWS 

THIS DOCUMENT IS INTENDED TO BE GENDER NEUTRAL. FOR PURPOSES OF BREVITY AND CLARITY THE TERM !HE” 
MAY APPEAR. THIS TERM REFERS TO POSITION ONLY AND SHOULD NOT BE CONSTRUCTED AS ANY BIAS. 

ARTICLE I 
NAME, THIS ASSOCIATION SHALL BE CALLED: 

REFRIGERATION AND AIR CONDITIONING CONTRACTORS ASSOCIATION (RACCA). 

ARTICLE II 

SECTION 1: OBJECTIVES 

THE OBJECTIVES FOR WHICH THIS ASSOCIATION WAS FORMED ARE: 

1. TO ARRANGE FOR AND PROVIDE MEETINGS OF REFRIGERATION AND AIR CONDITION-
ING CONTRACTORS REGARDLESS OF GEOGRAPHIC LOCATION. IN ADDITION, THERE 
SHALL BE ASSOCIATE, AFFILIATE AND HONORARY MEMBERS AS PROVIDED FOR UNDER 
ARTICLE III.  

2. TO PROMOTE THE WELFARE OF ITS MEMBERS.  

3. TO COMPILE AND DISTRIBUTE DATA PERTAINING TO THE BUSINESS OF  
REFRIGERATION AND AIR CONDITIONING PROBLEMS.  

4. TO ISSUE ENGINEERING AND DATE SHEETS REQUIRED IN  
REFRIGERATION AND AIR CONDITIONING CONTRACTING PROBLEMS.  

5. TOCOMPILEANDDISTRIBUTEINDUSTRYSTATISTICS.  

6. TO AID IN BRINGING ABOUT MORE FRIENDLY RELATIONS BETWEEN  
REFRIGERATION AND AIR CONDITIONING CONTRACTORS AND OTHERS  
ENGAGED IN THE REFRIGERATION AND AIR CONDITIONING INDUSTRY.  

7. TO ASSIST IN MARKETING HIGH GRADE REFRIGERATION AND AIR  
CONDITIONING MATERIAL AND APPARATUS.  

     8.        TO ENCOURAGE ITS MEMBERS IN ESTABLISHING AND CONDUCTING ATTRACTIVE 
PLACES OF BUSINESS.  

     9.         TO ENCOURAGE AND FOSTER HARMONIOUS RELATIONS BETWEEN EMPLOYEES AND 
EMPLOYERS.  
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    10.        TO ELEVATE THE STANDARD OF REFRIGERATION AND AIR CONDITIONING INSTALLA-
TIONS AND TO COOPERATE WITH THE INSPECTION AUTHORITIES FOR THE MAINTAINING OF 
PROPER STANDARDS AND THE DEVELOPMENT OF LICENSING CODES AND ORDINANCES.  

    11.        TO REPRESENT THE INTERESTS OF ITS MEMBERS IN MATTERS OF LEGISLATION AND 
REGULATION, AND IN OTHER PERTINENT SUBJECTS.  

    12.        TO COOPERATE IN THE FURTHER DEVELOPMENT OF STANDARD REFRIGERATION 
CODES, TO SECURE APPROVAL BY THE VARIOUS STANDARDS ASSOCIATION, AND TO COOPER-
ATE WITH FIRE PROTECTION ASSOCIATIONS IN ESTABLISHING PROPER STANDARDS FOR RE-
FRIGERATION AND AIR CONDITIONING MATERIAL AND EQUIPMENT AS WELL AS THEIR INSTAL-
LATION.  

    13.        TO COOPERATE WITH ARCHITECTS AND ENGINEERS IN THE PREPARATION OF ADE-
QUATE SPECIFICATIONS FOR REFRIGERATION AND AIR CONDITIONING INSTALLATIONS.  

    14.        TO COOPERATE WITH MANUFACTURERS AND WHOLESALERS OF REFRIGERATION 
AND AIR CONDITIONING SUPPLIES IN PROBLEMS OF MANUFACTURING STANDARDS AND 
METHODS OF DISTRIBUTION.  

    15.        TO COOPERATE WITH THE PUBLIC UTILITIES COMPANIES IN REFRIGERATION AND AIR 
CONDITIONING PROBLEMS, AND FOR THE IMPROVEMENT OF SERVICE TO THE PUBLIC.  

    16.        TO COOPERATE WITH MUNICIPAL, STATE AND FEDERAL GOVERNMENTS IN MATTERS 
OF PUBLIC INTERESTS.  

    17.        TO DISTRIBUTE INFORMATION TO THE PUBLIC THAT WILL AID IN OBTAINING BEST 
PRACTICES IN REFRIGERATION AND AIR CONDITIONING INSTALLATIONS, INCLUDING SAFETY 
TO LIFE AND PROPERTY, PERMANENCY, ADEQUACY, EFFICIENCY AND ECONOMY OF OPERA-
TION WITH PROPER REGARD FOR COST.  

    18.        TO COOPERATE WITH OTHER ASSOCIATIONS IN PROBLEMS OF TRADE RELATIONS, 
MERCHANDISING POLICIES AND FOR THE IMPROVEMENT OF SERVICE TO THE PUBLIC. 

    19.        TO AID AND ASSIST IN THE DEVELOPMENT OF STANDARDIZED FORMS. 

    20.        TO HAVE WORKERS’ COMPENSATION AND OTHER TYPES OF REFRIGERATION AND 
AIR CONDITIONING INSURANCE GIVEN REFRIGERATION AND AIR CONDITIONING CLASSIFICA-
TIONS. 

    21.         TO DO ANY AND ALL OTHER THINGS WHICH COME WITHIN THE SCOPE OF THE AS-
SOCIATION’S BY-LAWS WHICH WILL AID ANY MEMBER IN THE SOLUTION OF HIS PARTICULAR 
PROBLEM. 

    22.        TO ASSIST IN THE DEVELOPMENT OF EDUCATIONAL AND TRAINING PROGRAMS FOR 
THE INDUSTRY WORKFORCE.  
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SECTION 2: CODE OF ETHICS 

IN KEEPING WITH THE ASSOCIATION"S STATED GOALS AND OBJECTIVES FOR THE PROTEC-
TION OF THE CONSUMER AND THE INDUSTRY IMAGE, MEMBERS ARE ASKED TO OBLIGATE 
THEMSELVES TO THE FOLLOWING CODE OF ETHICS:  

1. MEMBERS AGREE TO PROVIDE THE BEST AVAILABLE QUALITY OF SERVICE AND IN-
STALLATION, USING TRAINED, EXPERIENCED MECHANICS.  

2. MEMBERS AGREE TO OBEY THE LOCAL AND STATE LAWS AND BUILDING CODES AP-
PLICABLE TO OUR INDUSTRY. 

3. MEMBERS AGREE TO ASSIST THE ASSOCIATION AND STATE AND LOCAL AUTHORITIES IN 
THE APPREHENSION OF UNLICENSED PRACTITIONERS. 

4. MEMBERS AGREE TO COMPETE FAIRLY WITH OTHER LICENSED CONTRACTORS AND 
THEY WILL ALWAYS PROVIDE AN ESTIMATE OF COST, TO REPAIR OR REPLACE, TO THE 
CONSUMER, BEFORE PROCEEDING WITH THE WORK.  

5. MEMBERS AGREE TO USE ONLY THOSE SUBCONTRACTORS WHO ARE PROPERLY LI-
CENSED AND QUALIFIED TO WORK IN OUR INDUSTRY.  

6. MEMBERS AGREE TO DISCOURAGE THEIR EMPLOYEES FROM PARTICIPATING IN SIDE-
WORK OR OTHER ILLEGAL ACTIVITY AS IT CONCERNS THIS INDUSTRY.  

7. MEMBERS AGREE TO DELIVER THE ADVERTISED PRODUCTS AND SERVICES AT THE 
ADVERTISED PRICE.  

8. MEMBERS AGREE THAT WHEN CLEANING, INSPECTIONAL AND TUNE-UP SERVICES ARE 
OFFERED, THEY WILL PROVIDE A MECHANIC, PROPERLY TRAINED, TO PERFORM THIS 
WORK. IF THE MECHANIC HAS ONLY BEEN TRAINED FOR, AND IS ONLY COMPETENT TO 
PERFORM, PREVENTATIVE MAINTENANCE TYPE WORK, HE SHALL REFRAIN FROM MAK-
ING MORE TECHNICAL OR DIAGNOSTIC DECISIONS CONCERNING SYSTEM REPAIR OR 
DESIGN, INCLUDING SALES OF PROPOSALS BASED ON THOSE DECISIONS.  

9. MEMBERS AGREE NOT TO ALLOW THEIR EMPLOYEES TO DELIBERATELY DAMAGE 
EQUIPMENT OR KNOWINGLY MAKE FRAUDULENT STATEMENTS CONCERNING EQUIP-
MENT CONDITION FOR THE PURPOSE OF MAKING A SALE. 

     10.      MEMBERS AGREE TO ALWAYS RESPECT ANY LAWFUL RIGHT TO RESCISSION BY THE 
CONSUMER.  

     11.      MEMBERS AGREE TO REFRAIN FROM MAKING DISPARAGING STATEMENTS, CON-
CERNING OTHER MEMBERS, TO CONSUMERS OR REGULATORY OFFICIALS. IF ANOTHER MEM-
BER FAILS TO ACT IN THE BEST INTERESTS OF A CONSUMER, OR VIOLATES REGULATORY 
STANDARDS, THE INCIDENT WILL FIRST BE REPORTED TO THE ASSOCIATION.  
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SECTION 3: ETHICS VIOLATIONS 

NO COMPLAINTS AGAINST ASSOCIATION MEMBERS SHALL BE RECEIVED UNLESS THEY ARE 
SUBMITTED IN WRITING. UPON RECEIPT OF SUCH WRITTEN COMPLAINT, THE EXECUTIVE DI-
RECTOR SHALL CONTACT THE PARTIES INVOLVED AND VERIFY THE FACTS CONCERNING THE 
COMPLAINT. IF, IN THE EXECUTIVE DIRECTOR"S OPINION, NO VIOLATION OF THE ASSOCIA-
TION"S CODE OF ETHICS HAS OCCURRED, THE EXECUTIVE DIRECTOR SHALL NOTIFY THE 
PARTIES OF THAT DECISION AND NO FURTHER ACTION WILL BE NECESSARY. IF, IN THE EXEC-
UTIVE DIRECTOR"S OPINION, THE COMPLAINT MAY VIOLATE THE CODE, BUT IS FRIVOLOUS IN 
NATURE, THE EXECUTIVE DIRECTOR MAY ELECT TO ATTEMPT A MEDIATION OF THE DISPUTE 
BETWEEN THE PARTIES. IF THE EXECUTIVE DIRECTOR IS NOT SUCCESSFUL IN REACHING AN 
ACCEPTABLE RESOLUTION OF MINOR DISPUTES, OR IF THE COMPLAINT IS NOT FRIVOLOUS IN 
NATURE, THE COMPLAINT SHALL BE FORWARDED TO THE - BOARD OF DIRECTORS. 

THE BOARD OF DIRECTORS SHALL REVIEW WRITTEN COMPLAINTS AND EVIDENCE SUBMITTED 
AGAINST ASSOCIATION MEMBERS AND SHALL ACT ON THOSE COMPLAINTS. 

THE BOARD OF DIRECTORS MAY TAKE ONE (1) OF THE FOLLOWING ACTIONS UPON A PROPER 
MOTION, SECONDED AND APPROVED BY A MAJORITY OF THE VOTING QUORUM PRESENT: 

1. DISMISS THE COMPLAINT WITH NO FURTHER ACTION.  

2. POSTPONE ACTION AND REQUIRE ADDITIONAL INFORMATION.  

3. ISSUE A LETTER OF GUIDANCE TO THE MEMBER IN WHICH THE CODE  
VIOLATION IS DESCRIBED AND RECOMMENDATIONS ARE MADE TO HELP  
AVOID FUTURE REOCCURRENCES.  

4. CONSIDER EITHER SUSPENSION OR EXPULSION, IN WHICH CASE THE  
BOARD SHALL ACT IN ACCORDANCE WITH ARTICLE III, SECTION 9, OF THESE BY-LAWS.  
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ARTICLE III 

 
MEMBERSHIP 

SECTION 1: MEMBERSHIP OF THIS ASSOCIATION SHALL BE OF FOUR (4) CLASSES: 

(1) REGULAR, (2) ASSOCIATE, (3) AFFILIATE, (4) HONORARY. 

REGULAR MEMBERSHIP 

SECTION 2: ANY FIRM, CORPORATION OR INDIVIDUAL LAWFULLY ENGAGED IN HEATING, AIR 
CONDITIONING, REFRIGERATION, VENTILATION, MECHANICAL, OR SHEET METAL CONTRACT-
ING AS THEIR PRINCIPAL ESTABLISHED BUSINESS, REGULARLY CARRYING ON SUCH BUSI-
NESS, AND WITH AN ESTABLISHED PLACE OF BUSINESS SHALL BE ELIGIBLE FOR REGULAR 
MEMBERSHIP IN THE ASSOCIATION. 

ASSOCIATE MEMBERSHIP 

SECTION 3: ASSOCIATE MEMBERSHIP SHALL STAND IN THE NAME OF THE FIRM OR CORPORA-
TION, WHICH SHALL BE REPRESENTED BY A DULY ACCREDITED REPRESENTATIVE. IF THE 
SAME PRINCIPAL OR PRINCIPALS ARE INVOLVED IN MORE THAN ONE (1) FIRM AND ONE OF 
THOSE FIRMS QUALIFIES AS A REGULAR MEMBER, THEN NONE OF THESE FIRMS CAN APPLY 
FOR ASSOCIATE MEMBERSHIP UNLESS THE QUALIFIED FIRM OR FIRMS ALSO APPLIES FOR 
REGULAR MEMBERSHIP. ASSOCIATE MEMBERS SHALL NOT BE ELIGIBLE TO ATTEND CLOSED 
MEETINGS EXCEPT ON SPECIAL INVITATION OF THE MAJORITY OF THE BOARD OF DIRECTORS. 
ONE ASSOCIATE MEMBER WILL BE ELIGIBLE TO BE ELECTED TO THE BOARD OF DIRECTORS 
AND SHALL BE ELIGIBLE TO VOTE BUT NOT HOLD OTHER OFFICE. ASSOCIATE MEMBERS SHALL 
HAVE ALL OTHER PRIVILEGES AS AFFORDED TO REGULAR MEMBERS. ASSOCIATE MEMBER 
FIRMS ARE DESCRIBED AS THOSE BUSINESSES THAT NORMALLY SELL THEIR PRODUCTS OR 
SERVICES DIRECTLY TO THE CONTRACTING INDUSTRY. 

AFFILIATE MEMBERSHIP 

SECTION 4: ANY FIRM, CORPORATION OR INDIVIDUAL THAT IS NOT A LICENSED CONTRACTOR 
AND IS PROFESSIONALLY CONNECTED WITH, BUT NOT NORMALLY SELLING TO THE INDUSTRY, 
MAY BE AN AFFILIATE MEMBER (IE; ENGINEERS, ARCHITECTS, OFFICIALS, STUDENTS, ETC.). 
AFFILIATE MEMBERSHIP MAY ALSO BE AVAILABLE TO FIRMS OR INDIVIDUALS WHO WOULD 
NORMALLY QUALIFY AS REGULAR CONTRACTOR MEMBERS, WHOSE BUSINESS IS LOCATED 
OUTSIDE OF THE ASSOCIATION"S SERVICE AREA. AFFILIATE MEMBERS SHALL NOT BE ELIGIBLE 
TO ATTEND CLOSED MEETINGS EXCEPT ON SPECIAL INVITATION OF THE MAJORITY OF THE 
BOARD OF DIRECTORS AND THEY SHALL NOT BE ELIGIBLE TO VOTE OR HOLD OFFICE. BUT 
THEY SHALL HAVE ALL OTHER PRIVILEGES AS AFFORDED TO REGULAR MEMBERS. EMPLOY-
EES OF LICENSED CONTRACTORS OR INDUSTRY SUPPLIERS ARE NOT ELIGIBLE FOR AFFILI-
ATE MEMBERSHIP IF THEIR EMPLOYER IS ELIGIBLE FOR REGULAR OR ASSOCIATE MEMBER-
SHIP, RESPECTIVELY, AND IS CURRENTLY NOT A MEMBER. IN UNUSUAL CIRCUMSTANCES, THE 
BOARD MAY ELECT TO WAIVE THIS REQUIREMENT. THE BOARD MAY ALSO ELECT TO DENY 
MEMBERSHIP, IN THIS CATEGORY, TO AN INDIVIDUAL WHOSE EMPLOYER HAS BEEN PREVI-
OUSLY DENIED MEMBERSHIP . 
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HONORARY MEMBERS

SECTION 5: HONORARY MEMBERSHIP SHALL NORMALLY BE BESTOWED UPON AN INDIVIDUAL. 
HONORARY MEMBERS SHALL NOT BE ELIGIBLE TO ATTEND CLOSED MEETINGS EXCEPT ON 
SPECIAL INVITATION OF THE MAJORITY OF THE BOARD OF DIRECTORS AND THEY SHALL NOT 
BE ELIGIBLE TO VOTE OR HOLD OFFICE. BUT THEY SHALL HAVE ALL OTHER PRIVILEGES AS 
AFFORDED TO REGULAR MEMBERS. 

CERTIFICATE OF MEMBERSHIP 

SECTION 6: A CERTIFICATE OF MEMBERSHIP IN SUCH FORM AS MAY BE PRESCRIBED BY THE 
BOARD OF DIRECTORS SHALL BE ISSUED TO EACH MEMBER. 

AUTHORITY OF MEMBERS 

SECTION 7: NO MEMBER SHALL HAVE ANY POWER OR RIGHT TO ACT OR SPEAK FOR THE AS-
SOCIATION, UNLESS SUCH MEMBER IS AN OFFICER, DIRECTOR, OR OTHER AUTHORIZED REP-
RESENTATIVE, ACTING IN THE COURSE, AND WITHIN THE SCOPE, OR AUTHORITY ENTRUSTED 
IN HIM BY THE BOARD OF DIRECTORS.USE OF THE RACCA LOGO, EMBLEMS, OR OTHER MATE-
RIAL IDENTIFYING OR IMPLYING THAT AN INDIVIDUAL OR FIRM IS A MEMBER, IS EXCLUSIVELY 
RESERVED FOR ACTIVE MEMBERS IN GOOD STANDING. UNAUTHORIZED USE OF THESE MA-
TERIALS BY OTHERS INCLUDING REPRESENTATIONS OF MEMBERSHIP, EITHER VERBAL OR 
WRITTEN, IS PROHIBITED. MEMBERS WHO RESIGN OR ARE TERMINATED SHALL REMOVE ANY 
FORM OF IDENTIFICATION THAT WOULD INDICATE MEMBERSHIP IN THE ORGANIZATION, ON 
THEIR VEHICLES, IN THEIR PLACE OF BUSINESS, IN THEIR ADVERTISING OR MARKETING PRO-
MOTIONS, BUSINESS PROPOSALS AND THEIR FORMS OF CORRESPONDENCE. FAILURE TO DO 
SO MAY BE CAUSE FOR LEGAL ACTION AT THE DISCRETION OF THE BOARD OF DIRECTORS. IN 
THE EVENT THAT A FORMER MEMBER FAILS TO COMPLY WITH THE PROVISIONS OF THIS 
PARAGRAPH, SUCH FORMER MEMBER ACKNOWLEDGES THAT THE ASSOCIATION WILL NOT 
HAVE AN ADEQUATE REMEDY AT LAW AND THE ASSOCIATION SHALL BE ENTITLED TO SUCH 
EQUITABLE AND INJUNCTIVE RELIEF AS MAY BE REASONABLY NECESSARY TO RESTRAIN OR 
FORCE THE FORMER MEMBER TO COMPLY WITH ITS OBLIGATIONS UNDER THIS PARAGRAPH. 
NOTHING HEREIN SHALL BE CONSTRUED AS PROHIBITING THE ASSOCIATION FROM PURSUING 
ANY OTHER REMEDIES AVAILABLE FOR BREACH OR THREATENED BREACH OF THE FORMER 
MEMBER"S OBLIGATIONS, INCLUDING NECESSARY TO ENGAGE THE SERVICES OF AN ATTOR-
NEY TO ENFORCE THE PROVISIONS OF THIS PARAGRAPH, FORMER MEMBER ACKNOWLEDGES 
AND AGREES TO PAY ALL COSTS, INCLUDING REASONABLE ATTORNEYS FEES WHICH MAY BE 
INCURRED BY THE ASSOCIATION IN ENFORCING THE TERMS AND CONDITIONS OF THIS PARA-
GRAPH. 
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TERMINATION OF MEMBERSHIP 

SECTION 8: RESIGNATION 

ANY MEMBER WHOSE DUES ARE PAID IN FULL MAY RESIGN AT ANY TIME, AND SUCH RESIGNA-
TION IS EFFECTIVE UPON THE BOARD OF DIRECTORS RECEIPT OF THAT MEMBER"S LETTER 
OF RESIGNATION. 

SECTION 9: SUSPENSION OR EXPULSION 

ANY MEMBER MAY BE SUSPENDED FOR A PERIOD, OR EXPELLED, FOR CAUSE SUCH AS VIO-
LATION OF ANY OF THE BY-LAWS OR RULES OF THE ASSOCIATION, OR FOR CONDUCT PREJU-
DICIAL TO THE BEST INTERESTS OF THE ASSOCIATION, OR FOR THE BREACH OF ANY OF THE 
PROVISIONS AND CONDITIONS CONTAINED IN THE APPLICATION UPON WHICH SUCH MEMBER-
SHIP WAS GRANTED. 

SUCH SUSPENSION OR EXPULSION SHALL BE BY ANY TWO-THIRDS VOTE OF THE MEMBER-
SHIP OF THE BOARD OF DIRECTORS, PROVIDED THAT A STATEMENT OF THE SAID CHARGES 
SHALL HAVE BEEN MAILED BY REGISTERED MAIL TO THE MEMBER CHARGED, AT HIS OR ITS 
LAST RECORDED ADDRESS, AT LEAST 15 DAYS BEFORE FINAL ACTION IS TAKEN THEREON. 

THIS STATEMENT SHALL BE ACCOMPANIED BY A NOTICE OF THE TIME AND PLACE THE BOARD 
OF DIRECTORS IS TO TAKE ACTION ON THE CHARGES, PROVIDED THAT THE SAID MEMBER 
SHALL HAVE BEEN GIVEN AN OPPORTUNITY TO PRESENT A DEFENSE AT THE TIME AND PLACE 
MENTIONED IN SUCH NOTICE. 

SECTION 10: BANKRUPTCY 

THE MEMBERSHIP OF ANY MEMBER AGAINST WHOM PROCEEDINGS IN A LIQUIDATION BANK-
RUPTCY ARE INSTITUTED SHALL IMMEDIATELY TERMINATE AS A RESULT OF SUCH ACT WITH-
OUT FURTHER ACTION ON THE PART OF THE ASSOCIATION. HOWEVER, IF THE BANKRUPTCY 
PROCEEDINGS ARE REORGANIZATIONAL AND THE MEMBER REMAINS CURRENT IN RESPECT 
TO DUES AND ASSESSMENTS, THE MEMBERSHIP STATUS SHALL REMAIN EFFECTIVE UNTIL 
SUCH TIME AS THE DUES AND FEES BECOME 30 DAYS DELINQUENT, AT WHICH TIME SAID 
MEMBERSHIP SHALL AUTOMATICALLY TERMINATE. THE BOARD OF DIRECTORS MAY ELECT TO 
FILE A !PROOF OF CLAIM” WITH THE BANKRUPTCY COURT IN A REORGANIZATION PROCEED-
ING. 
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ARTICLE IV 

APPLICATION 

 
SECTION 1: APPLICATIONS FOR MEMBERSHIP SHALL BE MADE TO THE ASSOCIATION ON 
FORMS APPROVED BY THE BOARD OF DIRECTORS. 

SECTION 2: AN APPLICATION FOR REGULAR CONTRACTOR MEMBERSHIP SHALL BE REVIEWED 
FOR A HISTORY OF COMPLAINTS WITH AN APPROPRIATE CONSUMER AFFAIRS AGENCY AND/
OR LICENSING AUTHORITY. THE BOARD OF DIRECTORS MAY USE THIS INFORMATION IN ITS 
REVIEW OF THE APPLICATION. COMPLAINT HISTORY MAY, OR MAY NOT, BE A DETERMINING 
FACTOR IN THE BOARD"S FINAL DECISION ON THE APPLICATION. 

APPROVAL 

SECTION 3: THE APPLICATION AND ADVANCE DUES, SHALL BE SUBMITTED TO THE BOARD OF 
DIRECTORS. NOTICE OF THE APPLICATION SHALL BE PUBLISHED TO THE GENERAL MEMBER-
SHIP, AT THE NEXT REGULARLY SCHEDULED MEETING, THE APPLICATION WILL BE PRESENTED 
TO THE BOARD OF DIRECTORS WHO WILL DECIDE WHETHER OR NOT TO ACCEPT THE APPLI-
CANT ON A PROVISIONAL BASIS. IF APPROVED BY A MAJORITY VOTE OF THE BOARD OF DI-
RECTORS, THE APPLICANT SHALL BE RECEIVED INTO THE ORGANIZATION AS A PROVISIONAL 
MEMBER FOR A PERIOD OF SIX MONTHS. DURING THIS SIX MONTH PERIOD, THE ASSOCIATION 
RESERVES THE RIGHT TO TERMINATE THE PROVISIONAL MEMBERSHIP AT ANY TIME FOR ANY 
REASON. 

IF THE PROVISIONAL MEMBER IS TERMINATED BY THE BOARD, DUES PAID IN ADVANCE OF THE 
DATE OF TERMINATION SHALL BE RETURNED. 

AT THE END OF SIX MONTHS, IF NO OBJECTIONS ARE RECEIVED, THE PROVISIONAL MEMBER 
BECOMES A REGULAR MEMBER. 

INITIATION TO MEMBERSHIP 

SECTION 4: AFTER AN APPLICANT HAS BEEN ADMITTED TO MEMBERSHIP, HE SHALL BE INVIT-
ED TO APPEAR AT THE NEXT REGULAR SCHEDULED MEMBERSHIP MEETING AND WILL BE IN-
TRODUCED TO THE GENERAL MEMBERSHIP . 
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ARTICLE V 

DUES 

SECTION 1: EACH MEMBER SHALL PAY DUES AS SET BY THE BOARD OF DIRECTORS AND AP-
PROVED BY FIFTY-ONE PERCENT (51%) VOTE OF THE GENERAL MEMBERSHIP PRESENT AT 
THE NEXT REGULAR MEETING, IN ACCORDANCE WITH ARTICLE VIII, SECTION 4. DUES SHALL 
BE PAYABLE IN ADVANCE. 

DELINQUENT DUES 

SECTION 2: ANY MEMBER WHO SHALL FAIL TO PAY DUES BY DUE DATE, SHALL BE CONSID-
ERED PAST DUE AND SHALL BE NOTIFIED ACCORDINGLY. SHOULD THE MEMBER"S ACCOUNT 
BECOME NINETY (90) DAYS PAST DUE, THE MEMBER SHALL BE NOTIFIED, THAT IF PAYMENT IS 
NOT MADE WITHIN THE NEXT SUCCEEDING FIFTEEN (15) DAYS, THE ACCOUNT WILL BE RE-
PORTED TO THE BOARD OF DIRECTORS AS !IN ARREARS”. IF ORDERED BY THE BOARD OF DI-
RECTORS, THE DELINQUENT MEMBER SHALL BE DROPPED FROM THE ROLLS AND SHALL 
FORFEIT ALL RIGHTS AND PRIVILEGES. 

IF SUCH MEMBER"S DELINQUENT OBLIGATIONS ARE NOT PAID UP IMMEDIATELY, THEN THE AS-
SOCIATION SHALL HAVE THE RIGHT TO TAKE ANY ACTIONS DEEMED NECESSARY FOR COL-
LECTION. 

SECTION 3: THE DUES AND FISCAL YEAR WILL BEGIN ON JANUARY 1, EACH CALENDAR YEAR, 
AND RUN THEREAFTER THROUGH DECEMBER 31. HOWEVER, PAYMENT MAY BE MADE AS SET 
FORTH BY THE BOARD OF DIRECTORS AND APPROVED BY A FIFTY-ONE PERCENT (51%) VOTE 
OF THE GENERAL MEMBERSHIP PRESENT AT THE NEXT REGULAR MEETING, IN ACCORDANCE 
WITH ARTICLE VIII, SECTION 4. 

ASSESSMENTS 

SECTION 4: IN CASE OF NECESSITY TO MEET ANY FINANCIAL OBLIGATION, EACH MEMBER 
SHALL PAY SUCH ASSESSMENTS AS PRESCRIBED BY THE BOARD OF DIRECTORS AND AP-
PROVED BY A FIFTY- ONE PERCENT (51%) VOTE OF THE GENERAL MEMBERSHIP PRESENT AT 
THE NEXT REGULAR MEETING. 
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ARTICLE VI 

FINANCES 

SECTION 1: THE ACTIVITIES OF THE ASSOCIATION SHALL BE FINANCED BY ANNUAL DUES OF 
THE MEMBERS OR ANY OTHER MEANS AS APPROVED BY THE BOARD OF DIRECTORS IN AC-
CORDANCE WITH ARTICLE VIII, SECTION 4. 

FISCAL YEAR 

SECTION 2: THE FISCAL YEAR OF THE ASSOCIATION SHALL BEGIN JANUARY 1, AND SHALL 
TERMINATE DECEMBER 31, ANNUALLY. 

AUDIT 

SECTION 3: THE PRESIDENT SHALL ORDER AN INDEPENDENT FINANCIAL REPORT AT THE 
CLOSE OF EACH FISCAL YEAR, AND AN AUDIT AT THE TERMINATION OF THE EMPLOYMENT OF 
ANY EXECUTIVE DIRECTOR. SUCH AUDIT, UPON ITS COMPLETION, SHALL BE REPORTED TO 
THE BOARD OF DIRECTORS AT THEIR NEXT REGULAR MEETING. THE AUDIT SHALL BE AP-
PROVED OR FURTHER ACTION INSTITUTED. 
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NOMINATIONS 

ARTICLE VII 

SECTION 1: AT LEAST SIX (6) WEEKS PRIOR TO THE ANNUAL ELECTION THE PRESIDENT SHALL 
APPOINT A THREE MEMBER NOMINATING COMMITTEE COMPRISED OF PAST PRESIDENTS IN 
WHICH THE MOST RECENT TO HAVE SERVED WILL CHAIR THE COMMITTEE. THE EXECUTIVE 
DIRECTOR SHALL, BY MAIL OR ELECTRONIC COMMUNICATIONS, SEND A SURVEY TO ALL AS-
SOCIATION MEMBERS. THE SURVEY SHALL SEEK THE INTEREST OF THE MEMBER IN SERVING 
ON THE ASSOCIATION"S BOARD OF DIRECTORS. THE SURVEY WILL INCLUDE A LIST OF ELIGI-
BILITY REQUIREMENTS AND QUALIFICATIONS USED BY THE NOMINATING COMMITTEE IN ITS 
SELECTION PROCESS. THE NOMINATING COMMITTEE WILL USE THIS SURVEY IN ORDER TO 
DETERMINE THE MOST QUALIFIED CANDIDATES TO FILL DIRECTOR VACANCIES ON THE 
BOARD. 

THE NOMINATING COMMITTEE SHALL MEET AT LEAST FOUR (4) WEEKS PRIOR TO THE ANNUAL 
ELECTIONS AND PLACE IN NOMINATION NAMES FOR EACH OFFICER AND EACH MEMBER OF 
THE BOARD OF DIRECTORS TO BE VOTED UPON BY THE MEMBERSHIP. THESE NAMES SHALL 
BE SENT TO THE GENERAL MEMBERSHIP AT LEAST THREE (3) WEEKS PRIOR TO THE ANNUAL 
ELECTION, ACCOMPANIED BY A NOMINATION BALLOT. 

TWO (2) WEEKS PRIOR TO THE ANNUAL ELECTION, ANY FIVE (5) MEMBERS MAY, BY BALLOT, 
NOMINATE OTHER NAMES THAN THOSE SUGGESTED BY THE NOMINATING COMMITTEE. IF THE 
ASSOCIATION RECEIVES FIVE (5) OR MORE NOMINATION BALLOTS ON AN INDIVIDUAL"S NAME, 
THAT PETITIONED NAME SHALL BE PLACED ON THE BALLOT TO BE VOTED UPON 

AT THE ANNUAL ELECTION. NO PERSON SHALL BE NOMINATED FOR OFFICER OR DIRECTOR 
WHO IS NOT A MEMBER IN GOOD STANDING. 

VOTING 

SECTION 2: ONLY MEMBERS IN GOOD STANDING OR A DULY AUTHORIZED REPRESENTATIVE 
OF FIRMS OR CORPORATION IN GOOD STANDING SHALL BE PERMITTED TO VOTE. A MINIMUM 
OF FIFTEEN (15) VOTING MEMBERS SHALL BE PRESENT TO CONSTITUTE A VALID ELECTION. 

NO FIRM, COMPANY, CORPORATION, OR INDIVIDUAL SHALL BE ENTITLED TO MORE THAN ONE 
VOTE. 

PROXIES AND ABSENTEE BALLOTS SHALL BE RECOGNIZED BY PROCEDURE AS APPROVED BY 
THE BOARD OF DIRECTORS. 

THE BALLOTS MUST IN EACH CASE BE THE OFFICIAL BALLOT FURNISHED BY THE ASSOCIA-
TION AS DIRECTED TO BE PRINTED AND DISTRIBUTED BY THE SECRETARY AND EACH MEMBER 
VOTING SHALL EXPRESS HIS CHOICE BY PLACING AN (X) BEFORE THE NAME OF HIS CHOICE. 

AFTER VOTING BY THE MEMBERS PRESENT AT THE ANNUAL ELECTION, THE NOMINATING 
COMMITTEE SHALL ACT AS TELLERS AND UPON TABULATION, THE SUCCESSFUL CANDIDATES 
SHALL BE PUBLICLY ANNOUNCED, AND THEY SHALL ASSUME THEIR DUTIES AT THE NEXT 
MEETING. 
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ARTICLE VIII 

ANNUAL MEETING 

SECTION 1: THE ANNUAL MEETING OF THIS ASSOCIATION SHALL BE HELD ON THE SECOND 
(2nd) THURSDAY IN DECEMBER EACH CALENDAR YEAR. SHOULD IT BE FOUND DESIRABLE FOR 
ANY REASON TO VARY THE DATE MENTIONED OR THE HOUR OF THE MEETING, SUCH ACTION 
MAY BE TAKEN BY THE BOARD OF DIRECTORS ON A MAJORITY VOTE AND NOTICE TO THE EN-
TIRE MEMBERSHIP AT LEAST TEN (10) DAYS PRIOR TO THE ANNUAL MEETING. 

ELECTION OF OFFICERS 

SECTION 2: THE ELECTION OF OFFICERS AND DIRECTORS SHALL BE HELD IN THE MANNER AS 
HERETOFORE DESCRIBED UNDER ARTICLE VII, SECTION 2 OF THE BY-LAWS AND SHALL BE 
SUBJECT TO THE SAME CONDITIONS AND DATE AS THE ANNUAL MEETING. 

GENERAL MEMBERSHIP 

SECTION 3: A GENERAL MEMBERSHIP MEETING OF THE ASSOCIATION SHALL BE HELD ON THE 
SECOND (2nd) THURSDAY OF EVERY MONTH, OR AS THE BOARD OF DIRECTORS MAY DIRECT. A 
QUORUM FOR THESE MEETINGS SHALL BE FIFTEEN (15) VOTING MEMBERS OR FIFTY-ONE 
PERCENT (51%) OF THE VOTING MEMBERS, WHICHEVER IS LESS. 

BOARD OF DIRECTORS 

SECTION 4: THE BOARD OF DIRECTORS SHALL MEET THE SECOND (2nd) THURSDAY OF EACH 
CALENDAR MONTH UNLESS IT IS FOUND DESIRABLE TO VARY THE DATE AND TIME OF THIS 
MEETING. THIS SHALL BE LEFT TO THE OPTION OF THE PRESIDENT. A QUORUM NECESSARY 
SHALL BE SIX MEMBERS. 

SPECIAL 

SECTION 5: SPECIAL MEETINGS MAY BE CALLED AT ANY TIME BY THE PRESIDENT, MAJORITY 
VOTE OF THE BOARD OF DIRECTORS OR BY THE PETITION OF ANY FIVE (5) REGULAR MEM-
BERS. WHEN SUCH A MEETING IS DEEMED NECESSARY, A NOTICE SHALL BE SENT TO ALL 
REGULAR MEMBERS AT LEAST TEN (10) DAYS PRIOR TO THE DATE OF THE MEETING, SETTING 
FORTH IN WRITING THE PURPOSE THEREOF. 

SECTION 6: CHANGES IN BY-LAWS MAY BE ACCOMPLISHED IN THE FOLLOWING MANNER: 
UPON ACCEPTANCE BY THE BOARD OF DIRECTORS OF PROPOSED CHANGES TO THE BY-
LAWS, A MEETING WILL BE SCHEDULED WITHIN TEN (10) WORKING DAYS AFTER MAILING 
COPIES OF THE PROPOSED CHANGES TO ALL VOTING MEMBERS. 

BY-LAWS MAY BE CHANGED BY AN AFFIRMATIVE VOTE OF A MAJORITY OF THE VOTING MEM-
BERS PRESENT. 

SECTION 7: IF FIFTY-ONE PERCENT (51%) OF THE VOTING MEMBERSHIP SIGN A PETITION TO 
RECALL A BOARD DECISION, THE ISSUE WILL AUTOMATICALLY REVERT BACK TO THE BOARD 
FOR REVIEW. AND IF THE BOARD"S DECISION REMAINS UNCHANGED, THE ISSUE WILL BE 
BROUGHT BEFORE THE NEXT REGULAR SCHEDULED MEMBERSHIP MEETING AND A FIFTY-ONE 
PERCENT (51%) MAJORITY OF THOSE VOTING MEMBERS PRESENT WILL BE REQUIRED TO 
OVERRIDE THE BOARD"S DECISION. 
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ARTICLE IX 

OFFICERS 

SECTION 1: PRESIDENT. THERE SHALL BE A PRESIDENT. NO PRESIDENT SHALL SERVE MORE 
THAN TWO (2) CONSECUTIVE YEARS. 

SECTION 2: PRESIDENT ELECT. THERE SHALL BE A PRESIDENT ELECT. 

SECTION 3: VICE PRESIDENT. THERE SHALL BE A VICE PRESIDENT. 

SECTION 4: SECRETARY-TREASURER. THERE SHALL BE A SECRETARY- TREASURER. 

SECTION 5: EX-OFFICIO. THE PAST PRESIDENT SHALL SERVE AS A VOTING EX- OFFICIO MEM-
BER OF THE BOARD OF DIRECTORS. 

SECTION 6: DIRECTORS. THERE SHALL BE SIX (6) ELECTED DIRECTORS. DIRECTORS SHALL BE 
SELECTED FROM THE REGULAR MEMBERSHIP, EXCEPT THAT ONE (1) OF THE DIRECTORS MAY 
BE AN ASSOCIATE MEMBER. DIRECTORS"#CHAIRS SHALL BE POSITIONED BY NUMBERS ONE (1) 
THROUGH SIX (6), EXCEPT THAT, IN THE EVENT ONE CHAIR IS FILLED BY AN ASSOCIATE MEM-
BER, HE/SHE SHALL BE EXCLUDED AND THE CHAIRS SHALL BE POSITIONED BY NUMBERS ONE 
(1) THROUGH FIVE (5) FOR THE REGULAR MEMBER DIRECTORS. EACH ELECTION THE DIREC-
TOR IN CHAIR NUMBER ONE (1) SHALL BE CONSIDERED FIRST BY THE NOMINATING COMMIT-
TEE FOR PROMOTION TO OFFICER VACANCIES BEGINNING WITH SECRETARY- TREASURER 
AND ASCENDING TO THE PRESIDENCY. IF MORE THAN ONE OFFICER VACANCY EXISTS, EACH 
SUCCEEDING DIRECTOR"S POSITION SHALL BE CONSIDERED IN ORDER. IN THE EVENT THAT A 
DIRECTOR IS UNWILLING, OR UNABLE, TO SERVED IN A HIGHER CAPACITY, THE POSITION 
SHALL BE OFFERED TO THE NEXT DIRECTOR"S POSITION, IN ORDER. EACH YEAR THE NOMI-
NATING COMMITTEE SHALL VERIFY THE CHAIR POSITIONS OF DIRECTORS BASED ON THE 
FOLLOWING CRITERIA IN ORDER; FIRST, THE DIRECTOR"S SENIORITY BY TIME OF SERVICE ON 
THE BOARD; SECOND, BY SENIORITY IN TIME OF EXPERIENCE IN THE INDUSTRY AND; THIRD, 
BY THE DIRECTOR"S WILLINGNESS TO SERVE. NEWLY NOMINATED DIRECTORS SHALL FILL ANY 
VACANT LOWER CHAIRS USING THE SAME CRITERIA. 

SECTION 7: EXECUTIVE DIRECTOR. IN ADDITION TO THE ELECTED OFFICERS AND DIRECTORS, 
THERE SHALL BE AN EXECUTIVE DIRECTOR. THE EXECUTIVE DIRECTOR SHALL BE A PAID EM-
PLOYEE OF THE ASSOCIATION. THE EXECUTIVE DIRECTOR SHALL BE HIRED BY THE 

BOARD OF DIRECTORS AND HE SHALL BE RESPONSIBLE TO THEM THROUGH THE AGENCY OF 
THE PRESIDENT. 
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GENERAL DUTIES 

SECTION 8: THE OFFICERS AND DIRECTORS SHALL HAVE GENERAL CHARGE OF THE AFFAIRS, 
PROPERTY AND ASSETS OF THE ASSOCIATION. IT SHALL BE THEIR DUTY TO CARRY OUT THE 
OBJECTIVES AND PURPOSES THEREOF, AND TO THIS END, BETWEEN MEETINGS OF THE AS-
SOCIATION IT MAY EXERCISE ALL POWERS OF THE ASSOCIATION, SUBJECT, HOWEVER, TO ANY 
RESTRICTIONS AS MAY BE PLACED UPON SUCH POWER BY A MAJORITY OF THE MEMBERS OF 
THE ASSOCIATION AT ANY OF ITS REGULARLY CALLED MEETINGS. 

EXPENDITURES OF THE ASSOCIATION SHALL BE MADE ONLY WHEN APPROVED BY THE OFFI-
CERS AND DIRECTORS, OR AS AUTHORIZED BY THE PRESIDENT DURING INTERIM PERIODS 
BETWEEN MEETINGS. 

THE OFFICERS AND DIRECTORS SHALL SUBMIT A REPORT OF THE AFFAIRS OF THE ASSOCIA-
TION AND OF THEIR OWN PROCEEDINGS IN RELATION THERETO, AT EACH MEETING AND AT 
SUCH OTHER TIMES AS MAY BE REQUIRED BY THE MEMBERS OF THE ASSOCIATION. 

OFFICERS AND DIRECTORS SHALL HAVE THE POWER TO PASS REASONABLE RULES AND 
REGULATIONS COVERING THE CONDUCT OF THE MEMBERS OF THE ASSOCIATION IN CON-
NECTION THEREWITH, AND MAY REPRIMAND A MEMBER FOR ANY VIOLATION THEREOF, OR 
FOR ANY OTHER CONDUCT, WHICH IN THE OPINION OF THE OFFICERS AND DIRECTORS IS IM-
PROPER OR INJURIOUS TO THE WELFARE OR REPUTATION OF THE ASSOCIATION. 

ANY MEMBER OF THE BOARD WHO SHALL ABSENT HIMSELF FROM THREE (3) CONSECUTIVE 
MEETINGS OF THE BOARD, WITHOUT EXCUSE SATISFACTORY TO THE BOARD, SHALL CEASE 
TO BE A MEMBER THEREOF UPON DUE NOTICE FROM THE BOARD. 

VACANCIES 

SECTION 9: IN CASE OF DEATH, REMOVAL, OR RESIGNATION OF ANY MEMBER OF THE BOARD 
OF DIRECTORS, OR OF ANY OFFICER, THE BOARD OF DIRECTORS SHALL, WITHIN THIRTY (30) 
DAYS BY MAJORITY VOTE, FILL SUCH VACANCY FOR THE UNEXPIRED TERM OF THAT OFFICE. 
THE BOARD MAY USE THE SAME FORMULA OF SELECTION AS THE ONE DESCRIBED IN ARTICLE 
IX, SECTION 6. 
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ARTICLE X 

DUTIES OF THE PRESIDENT

SECTION 1: THE DUTIES OF THE PRESIDENT SHALL BE TO PRESIDE AT THE MEETINGS OF THE 
ASSOCIATION, DECIDE POINTS OF ORDER AND APPOINT COMMITTEES NOT OTHERWISE PRO-
VIDED FOR. 

THE PRESIDENT SHALL ALSO BE, BY VIRTUE OF HIS OFFICE, A MEMBER EX- OFFICIO OF ALL 
COMMITTEES, EXCEPT NOMINATING COMMITTEE. 

HE SHALL HAVE THE POWER TO CALL SUCH SPECIAL MEETINGS AS PROVIDED FOR IN ARTICLE 
VIII, SECTION 6 OF THE BY-LAWS. 

DUTIES OF THE PRESIDENT ELECT AND THE VICE PRESIDENT 

SECTION 2: THE DUTIES OF THE PRESIDENT ELECT AND THE VICE PRESIDENT SHALL BE TO 
ASSIST THE PRESIDENT IN HIS DUTIES. THE PRESIDENT ELECT AND THE VICE PRESIDENT MAY 
PRESIDE OVER MEETINGS AND FULFILL THE DUTIES REQUIRED, AND ACT IN AN ADVISORY CA-
PACITY TO THE PRESIDENT IN THE FULFILLMENT OF HIS DUTIES. THE PRESIDENT ELECT 
SHALL RELIEVE AND ASSIST THE PRESIDENT IN ALL MATTERS OF ASSOCIATION ADMINISTRA-
TION, MANAGEMENT AND POLICY, AND SHALL PERFORM SUCH SPECIAL ASSIGNMENTS AS MAY 
BE REQUIRED BY THE PRESIDENT. IN THE EVENT OF A PERMANENT INCAPACITY AS DETER-
MINED BY THE BOARD OF DIRECTORS, OR DEATH, RESIGNATION OR UNWILLINGNESS OF THE 
PRESIDENT TO ACT, THE PRESIDENT ELECT SHALL FORTHWITH BECOME PRESIDENT TO 
SERVE OUT THE UNEXPIRED TERM OF OFFICE. IN THE EVENT OF THE ABSENCE OF THE PRES-
IDENT OR HIS TEMPORARY INCAPACITY TO ACT, THE PRESIDENT ELECT SHALL FORTHWITH 
BECOME PRESIDENT TO SERVE OUT THE UNEXPIRED TERM OF OFFICE. IN THE EVENT OF THE 
ABSENCE OF THE PRESIDENT OR OF HIS TEMPORARY INCAPACITY TO ACT, THE PRESIDENT 
ELECT SHALL ACT AS PRESIDENT. UNDER THE SAME CIRCUMSTANCES ALREADY DESCRIBED 
AND IN THE UNLIKELY EVENT THAT BOTH THE PRESIDENT AND PRESIDENT ELECT ARE INCA-
PACITATED OR OTHERWISE UNABLE TO PERFORM THE DUTIES OF THEIR RESPECTIVE OF-
FICES OR IN THEIR ABSENCE, THE VICE PRESIDENT SHALL ACT AS PRESIDENT . 

The following Information may be reprinted for the use of RACCA members in good standing. All 
other uses are prohibited. The following information is protected by copyright. Copyright © 2020 
Refrigeration and Air Conditioning Contractors Association. REVISED 05/01/2023 



DUTIES OF THE SECRETARY-TREASURER 

SECTION 3: THE SECRETARY-TREASURER SHALL BE PRESENT AT ALL REGULAR MEETINGS OF 
THE ASSOCIATION AND AT ALL BOARD OF DIRECTORS MEETINGS AND KEEP MINUTES THERE-
OF. 

THE SECRETARY-TREASURER SHALL HAVE CHARGE OF ALL FUNDS AND SHALL DEPOSIT THEM 
TO THE CREDIT OF THE ASSOCIATION, IN SUCH DEPOSITORY AS MAY BE DESIGNATED BY THE 
BOARD OF DIRECTORS. 

HE SHALL CONDUCT THE ROUTINE OF CORRESPONDENCE, RECEIVE ALL COMMUNICATIONS 
ADDRESSED TO THE ASSOCIATION AND PRESENT THE SAME TO THE ASSOCIATION OR THE 
PROPER COMMITTEE. 

HE SHALL PAY ALL DULY APPROVED BILLS AND SHALL KEEP ACCOUNTS OF ALL HIS RECEIPTS 
AND EXPENDITURES, WHICH SHALL BE AT ALL TIMES OPEN TO THE INSPECTION OF THE OFFI-
CERS. 

AT LEAST ONCE A MONTH HE SHALL PRESENT TO THE BOARD OF DIRECTORS A DETAILED 
STATEMENT SHOWING THE RECEIPTS AND EXPENDITURES DURING THE PREVIOUS PERIOD. 

HE SHALL MAKE A REPORT TO THE ASSOCIATION AS TO THE FINANCIAL STANDING OF THE AS-
SOCIATION AT ANY TIME THEY MAY CALL FOR IT, PROVIDED THAT NOT LESS THAN THREE (3) 
DAYS NOTICE SHALL HAVE BEEN GIVEN. 

HE SHALL KEEP A COMPLETE LIST OF MEMBERS, WITH THEIR ADDRESSES, APPOINTMENTS TO 
OFFICE OR COMMITTEE AND STANDING. 

HE SHALL PERFORM SUCH OTHER DUTIES PERTAINING TO THIS OFFICE THAT SHALL BE AS-
SIGNED BY THE PRESIDENT. 

THE SECRETARY-TREASURER SHALL PERFORM HIS DUTIES WITH THE ASSISTANCE OF THE 
EXECUTIVE DIRECTOR AS NECESSARY. 

DUTIES OF DIRECTORS 

SECTION 4: THE DIRECTORS WILL SUPERVISE THE CARE OF ALL PROPERTY OF THE ASSOCIA-
TION AND SHALL MANAGE AND CONDUCT ITS AFFAIRS AND BUSINESS, IN CONJUNCTION WITH 
THE OFFICERS, IN ACCORDANCE WITH THE CONSTITUTION AND BY-LAWS. 

EXECUTIVE DIRECTOR 

SECTION 5: IT SHALL BE THE DUTY OF THE EXECUTIVE DIRECTOR TO CONDUCT THE BUSI-
NESS AFFAIRS OF THE ASSOCIATION"S OFFICE. ADDITIONALLY, HE SHALL ASSIST THE OFFI-
CERS AND DIRECTORS IN THE PERFORMANCE OF THEIR DUTIES. HE SHALL ALSO PERFORM 
ANY OTHER DUTIES ASSIGNED TO HIM BY THE BOARD OF DIRECTORS. 
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ARTICLE XI 

COMMITTEES 

SECTION 1: THE FOLLOWING COMMITTEES SHALL BE STANDING COMMITTEES AND SHALL 
FUNCTION CONTINUOUSLY THROUGHOUT THE PERIOD OF THEIR TENURE. COMMITTEES 
SHALL BE APPOINTED BY THE PRESIDENT. 

SECTION 2: CODE AND INDUSTRY RELATIONS  

SECTION 3: APPRENTICESHIP 

SECTION 4: TRADE SHOW 

SECTION 5: LEGISLATIVE 

SECTION 6: IMAGE AND PROMOTIONS 

SECTION 7: MEMBERSHIP 
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ARTICLE XII  

PARLIAMENTARY RULES

ALL QUESTIONS ARISING AT ANY MEETING INVOLVING PARLIAMENTARY RULES NOT PROVIDED 
FOR IN THESE BY-LAWS SHALL BE GOVERNED BY !ROBERTS RULES OF ORDER”. 

ARTICLE XIII 

ORDER OF BUSINESS 

AFTER THE MEETING HAS BEEN CALLED TO ORDER BY THE PRESIDENT, OR IN HIS ABSENCE 
BY THE PRESIDENT ELECT OR VICE PRESIDENT, THE FOLLOWING ORDER OF BUSINESS WILL 
BE OBSERVED: 

BOARD OF DIRECTORS: 

1. APPROVAL OF THE AGENDA 
2. APPROVAL OF THE MINUTES OF THE LAST MEETING                                                                       
3. REVIEW OF FINANCES 
4. MEMBERSHIP APPLICATION APPROVALS 
5. MEMBERSHIP TERMINATIONS 
6. COMMITTEE REPORTS 
7. UNFINISHED/MISCELLANEOUS BUSINESS 
8. NEW BUSINESS 
9. ADJOURN 

MEMBERSHIP MEETINGS: 

1. INTRODUCTION OF NEW MEMBERS 
2. INTRODUCTION OF GUESTS 
3. COMMUNICATIONS 
4. REPORTS OF OFFICERS AND COMMITTEES                                                                                      
5. PROGRAM                                                                                                                                                                
6. ELECTION OF OFFICERS AND DIRECTORS                                                                                             
7. UNFINISHED/MISCELLANEOUS BUSINESS                                                                                          
8. NEW BUSINESS 
9. ADJOURNMENT 
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